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ATTENDANCE

Good attendance is essential for your child's success in school and it is the legal responsibility of the
parent/guardian to see that attendance is regular. Students are expected to be present in the classroom
by 7:20 a.m. in order to prepare for the beginning of classes.

Absence Call-ins: All communication regarding the reason for absences/tardies must be communicated
through the school office. Parents may also contact the teacher regarding absences/tardies; however, it
is imperative the main contact be the school office. A phone call from a parent or guardian to the school
office prior to 8:00 a.m. is required for any absences, tardiness, or schedule changes. A voice mail
message may be left on the general mailbox 24 hours per day. If the office has not received a phone call
from a parent/guardian regarding the reason for a student’s absence or tardy by 8:00 a.m., an
automated phone call will be made to determine why the child is not at school. The message will read as
follows:

Hello, this is a message from the attendance office at Liberty Grove Schools, calling to inform
you that your student (name) was absent from school at 10:00 today. Please contact the
attendance office of your student’s school at (317-226-3807) to clear the absence, or send a
signed note upon returning to school. If you have already contacted the school office you can
disregard this message. If you would like to replay this message, please press the star key.
Thank you. We appreciate your support and cooperation to work as partners in your child’s
educational programming.

Written Excuses: If the office does not receive a call from the parent by 8:00 a.m., the absence may
require a statement from a licensed medical professional or agency. Written excuses are required for
tardiness and absences and should be sent to school with your child upon his/her return if you did not
call to report the absence. Any unexcused absence may be changed to excused with a statement.

Excused Absences: Children are expected to attend school each and every day. Liberty Grove Schools
recognizes excused student absences for the following reasons, when such an absence is verified by
parent, guardian, physician, or other responsible agency:

• Personal illness that involves fever, vomiting, diarrhea, accidents, injuries, or other illnesses
that is communicated to the school by parent or guardian in writing or by phone and/or that a
physician recommends absence.
• Death of an immediate family member.
• Medical or dental appointments with documentation that cannot be scheduled outside the
school day.
• Religious observances. Advance notification of the principal or his designee by parent/guardian
and a church official is required for approval.
• Other highly extenuating circumstances that will be determined by the principal in advance of
the absence.

Unexcused Absences: These are defined as absences from school:
• Without an excused reason (see above).
• Without parental verification for an excused reason (see above).



• For a reason in which prior approval is necessary and approval was not obtained before the
absence. (School officials reserve the right to verify the reasons for absences.)

Tardies: Any student arriving after 7:20 a.m., or leaving before 2:00 p.m. for any reason will be counted
tardy. If a child is tardy, he/she must get a pass from the office before going to class. ALL children arriving
after 7:20 a.m. should be brought to the office by whoever brings the child to school to receive a tardy
pass. A student will not be permitted to enter the classroom without a tardy pass from the office.
Time-on-task is very important. All students should be prepared and at school by 7:20 a.m. and remain
at school until dismissal at 2:00 p.m. A staff member will be happy to escort any student to their
classroom if necessary. It is imperative classrooms are not interrupted once the instructional day has
begun.

Sick at School: Generally, your child will be sent home if he/she shows one any of the following: elevated
temperature (100.0+), respiratory symptoms, vomiting, pain in chest or stomach, fainting, injury, any
condition meriting doctor review - pink eye, unexplained rash or redness, pediculosis (head lice)/bed bug
infestation, diarrhea, etc. Students should be fever free for 24 hours prior to returning to school for the
safety of all students.

Sick at Home: Due to COVID-19 concerns, please follow these CDC guidelines to promote healthy habits
and protect your family: If your child is sick with any illness, keep them at home and contact your
healthcare provider. Talk with teachers about classroom assignments and activities they can do from
home to keep up with their schoolwork. Avoid close contact with people who are sick. • Cover your
cough or sneeze with a tissue, then throw the tissue in the trash. • Wash hands often with soap and
water for at least 20 seconds, especially after going to the bathroom; before eating; and after blowing
your nose, coughing, or sneezing. If soap and water are not readily available, use a hand sanitizer that
contains at least 60% alcohol.

Homework: Arrangements should be made for homework so that your child will not fall far behind in
classroom work.

Emergency Contacts: The home, cell, and work phone numbers of parents and emergency contacts must
be kept up-to-date in PowerSchool. Please contact the office if any of these change during the school
year.

Attendance Policy may be adjusted due to COVID-19.

Required Attendance Rate: In an effort to meet the expectations of our College and Career Readiness
Certificate, students must maintain a ninety-five percent (95%) attendance rate. Students who fail to
meet these criteria are subject to the procedures outlined below under absences and tardies.

Excessive Absences and Tardies: School personnel will make reasonable attempts to notify parents when
an absence has not been verified within the allotted time; however, the law is clear, it is the parent’s
responsibility to notify the school of student absences. When a student’s absences and tardies from
school become obsessive in a school year, the principal or his/her designee, as a matter of concern, shall
mail a letter/legal notice to the parent/guardian notifying them of the student’s obsessive absenteeism.
Excused and unexcused absences and tardies will be considered when determining if a student has
obsessive absenteeism. Additional steps may be taken or programs offered in an effort to support
students and families when needed to improve attendance.



The attendance person and school nurse will maintain close communication on all health issues
regarding students. When a student obtains ten (10) or more absences for illness, with or without a
doctor’s statement, the school nurse will be consulted to determine if a more thorough explanation of
the student’s chronic illness pattern is needed from the physician. Specific details will be provided to you
by your child’s school. If your child is well, he/she should be in school, and if he/she is ill, he/she should
be at home.

BEHAVIOR/DISCIPLINE

Students learn what it means to be mature from the adults in their lives. If we lower our standards for
our own behavior, speech, or love of learning, our students will be worse off for it. Our core values of
Commitment, Perseverance, Community, Service, and Pride are also important components to our
overall school culture and discipline plan. It is our intention to embed those values at every moment as
we build Liberty Groves Schools’ culture.

Liberty Grove Schools school culture and discipline practices are aligned to the Responsive Classroom
framework1 and are in accordance with Indiana Code IC 20-24-5.5. The Responsive Classroom model is
an evidence-based approach to teaching and discipline that primarily focuses on engaging academics,
positive community, effective classroom management, and development awareness. Our culture and
discipline plan implementation will span the entire first 6 weeks of school, with progress monitoring
points throughout those 6 weeks. The outcome of that time is to establish what it means to be part of
the Liberty Grove learning environment in the Responsive Classroom framework. For students this
includes a one-week Liberty Grove community institute and a student orientation, which lays out the
school-wide expectations for academic achievement and discipline and provides explicit and supportive
training on how to be a positive and respectful member of the Liberty Grove community, both inside and
outside of the classroom. For teachers and staff the goal throughout the time period is to teach these
norms through instruction to ensure that we are maximizing teaching and learning starting day one.
Teachers and staff will provide clear instructions for student behavior—how to enter the school building,
how to transition through common spaces, how to submit daily homework, and how to demonstrate
respect for one another and all adults on campus. Teachers and staff model and practice expectations
with students, thus taking students from previous settings with a variety of expectations and creating
one school community across grade levels and across the entire school.

We implement a series of structures and systems in the elementary and middle school, appropriate to
the developmental and academic needs of all our students, allowing us to increase time on task—one of
the critical levers for students who may be several years behind—which allows us to provide the
structures in which students feel like they belong and become successful quickly. Daily morning meetings
for grades K–5 and community circles for grades 6–8 provide the platform for teachers and staff in which
we model and teach behavioral expectations aligned to our core values. Our advisory system will adopt
the Northeast Foundation for Children morning meetings for a responsive classroom system program2

which enables teachers to build a strong, supportive, and respectful relationship with students. Monthly
and quarterly celebrations for the school community to recognize students and faculty and build a school
community around one or more of our core values of Commitment, Perseverance, Community, Service
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and Pride will also take place.

High Behavioral Expectations

In addition to high expectations for ourselves, we hold high expectations for behavior. These
expectations begin with the belief that all students can behave properly in an academic
environment. We cannot operate from a standpoint that a student does not want to learn or is
unable to carry themselves in a way that does not disrupt the learning environment or limit their
peers from obtaining the high-quality education they all deserve.

High expectations for student behavior don't end at 2:30 pm or at the front door upon leaving school
for the day. If we are going to truly build character, we are obligated to decrease the disconnect
between "in school" and "out of school" behavior. As a community, if we see or hear of things
happening outside of school that are examples of poor decision making or character, we owe it to our
students to hold them accountable for their behavior and have them examine their choices.

For students to thrive, they need to feel safe and have a clear understanding that they belong at
Liberty Grove Schools and with that comes pride in yourself as an individual student. Liberty Grove
expects that no student should ever be disrespected by a fellow student or staff member. We hold
students accountable for showing respect and have firm consequences for students who choose to
disrespect themselves, their peers, the staff, or the school. We are obligated to sweat the small stuff.
Teachers should strive to create classrooms in which all students feel valued and like they belong.

Sustaining High Expectations

It is tempting to lower expectations as the school year begins. One will notice that there are
challenges in many school settings with behavior expectations. It is because these challenges exist,
not in spite of them, that we do this work to make lasting change specifically in traditionally
underserved communities. Lowering expectations for students is the same as telling them we expect
less than the best for them. It is equivalent to saying that we are willing to uphold the inequity that
may exist for them outside of the school. It is imperative that we continually remind ourselves, our
colleagues and our community partners to hold only the highest expectations for students and
ourselves and to neither make, nor accept, excuses. We are here to work toward removing labels.

The accompanying ten point plan for teachers located in the Attachment 7 details how the school
will establish, implement, sustain and progress monitor a culture that allows for the entire Liberty
Grove Schools Community to thrive culturally and academically ensuring success for all students
and staff.

Student Investment

Structures and systems are much more effective if students understand WHY they are valuable and
WHY they belong at Liberty Grove. This is why the Social and Emotional Learning component is so
important to us. We must explicitly and implicitly teach students to work hard toward academic goals,



understanding that hard work is the only road to true success. Getting students to buy into the fact
that our system works (and it can work for them) is essential to the future success of the academic
program and our students and aligned to the vision of Liberty Grove which is to raise academic
expectations, build community, and spark innovation while creating opportunity. In order to convince
our students to work relentlessly, we have to:

Vigilantly hold onto high expectations. This means we must truly believe in the ability of each student
to succeed and forget about excuses concerning those labels why a student is performing poorly. If we
expect our students not to be able to do the work or to succeed for any reason, they will not. If we
expect, truly expect, that our students will be able to do the work and succeed in our mission, then
they can. We can neither accept nor make excuses. This will require patience.

❖ Explicitly teach our students our high expectations.
❖ Get to know our students and use our knowledge of their culture and individual

characteristics to inform our teaching practices.
❖ Empower and value our students and their voice; give them choice and options.
❖ Let students know we listen to them. Solicit their feedback and curricular interests through

an internally created survey. Be real with young people. Students are aware of and respect
when adults are authentic with them.

❖ Seek to understand student motivation and innovation and use that understanding to get
students involved in their education.

❖ Convey the value, intrigue, and importance of our curricula and of our school.

Family Investment through Thoughtful-Outreach

We also have to work with families - they are our greatest resource. When schools and families are
aligned, students benefit. Most tensions between schools and families come from a lack of
communication on the part of the school and/or a lack of buy-in from families. Our approach at
Liberty Grove to family investment is centered around Thoughtful-Outreach. We believe that the
in-order to have true family investment it is paramount to provide opportunities for families to engage
with one another as well as with the school.

Our approach, Thoughtful Outreach, is a Liberty Grove culture that removes those barriers that
prevent families from becoming part of the their child's school community and where the
standard is to:

❖ Provide regular communication (phone calls, text messages, emails, notes of
encouragement, monthly and weekly newsletter, etc) to students and their families.

❖ Forge authentic relationships with families through small, intament offerings for family
engagement. The list of offerings are both academic and non academic and include:
➢ Family lead open workshops for students and for other families separately
➢ Family Sports Nights
➢ Family Board Game Nights
➢ Establish a family center located in the school building for parents to utilize
➢ Family University/FamU - opportunities for families to participate in learning



activities, cooking, financial literacy, resume writing, painting, etc.
➢ “How do I teach my child that” workshops (Where families are exposed and learn

the same grade level content as their children)

❖ Conduct home visits when possible and appropriate.
❖ Share student progress in unique ways: mobile phone applications; ParentSaquare

https://www.parentsquare.com/; Remind App https://www.remind.com/ :
❖ Students and Families will also be asked to complete a Family Climate Survey 3 times a year

(Beginning, Middle and End of the school year) developed in collaboration with YouthTruth
Student and Parent Survey; youthtruthsurvey.org

Proactively Planning to Avoid Actions by Students that are not aligned with the expectations of Liberty
Grove

Classroom management is vital to a culture of achievement in each classroom. If we proactively plan to
avoid misbehavior, there will be fewer incidents that require discipline. When, as adults, we purposefully
employ proactive strategies with students, we increase students’ trust in us, while simultaneously
focusing on the purpose of our institution: to educate all of our students. The more we can prevent
incidents of misbehavior from occurring, the less we have to worry about addressing these incidents and
administering consequences. In the event of an infraction, in accordance with Indiana Code IC 20-24-5-5,
we will provide a structured and detailed Code of Conduct Plan to students and families at various touch
points throughout the school year. Families will receive their first copy of our plan during scheduled
Open Houses or at enrollment events. During the school year, we will refer families and students to
specific sections of the Plan on our school website. The Plan will be available in various native languages
and dialects as well as in English.

Discipline Policy

In accordance with Indiana Code IC 20-24-5.5, this policy is designed to address conduct that might
reasonably lead the school to forecast substantial disruption of or material interference with school
activities, undermine the school’s basic educational mission or interfere with the rights of others. The
following are details regarding when the policy applies, disciplinary action that may be taken for
violating the policy, a list of infractions and other school policies that parents must review with their
children.

Jurisdiction

This School Discipline and Code of Conduct are in adherence to IC 20-24-5.5. The provisions of this
Code of Conduct purport to control, regulate or establish standards for actions, behavior or
activities of students at Liberty Grove. Provisions are enforceable by school authorities during
regularly scheduled school hours, as well as other times and places, including, but not limited to the
following:

●When the student is on school grounds
●When the student is on or off school grounds participating in or attending any school function

or activity, including, but limited to, extended learning, extra curricular activities, field trips



or class trips sponsored by Liberty Grove Schools.

●While the student is away from school grounds if the misconduct directly affects the good
order, efficient management and welfare of other students (this specifically includes, but
is not limited to, bullying and cyberbullying)

●When students are off school grounds while wearing the school uniform and traveling on
transportation provided by Indianapolis Public School.

Alternate Instruction

For students who receive out-of-school suspensions, arrangements will be made with Liberty Grove
and each individual family for picking up work or access to the online curriculum platforms provided
by Liberty Grove for making up missed assignments and classroom instructional support. Students
who are suspended during a period of state assessments administration will be allowed to take the
state assessment and will be required to be picked up after daily completion of the assessment.
Additionally, Liberty Grove complies with the laws and regulations pertaining to special education
students receiving appropriate due process and services.

Disciplinary Actions

School Administrators shall foster positive school climates that engage all students in learning and are
encouraged to utilize positive behavioral interventions. Students who violate the discipline policy may
be subject to one or more of the following documented actions at the discretion of the school
administration and Board of Directors. Disciplinary actions and Restorative Strategies can include, but
are not limited to the following.

● Teacher/Student Conference
● Parent Call
● Reflective Assignments
● Additional Instructional Time
● Attendance Intervention Plan
● Behavior Intervention Plan
●Mediation
● Counseling
● Restorative Circle/Practices
● Restitution
● ACT Referral
● Loss of Privileges
● Confiscation of Inappropriate Items
● Community Service
● Other as Assigned by the School Leader
●Morning or Afternoon School Detention
● Emergency Removal

Guidance



Level 1: Classroom support and referral to Student Support Team
The following interventions are examples but not an exhaustive list of supports that may be
appropriate when the behavior is a minor infraction, the student has had no prior incidents,
and/or interventions have not been put in place.

● Teacher/Student Conference
● Parent Call
● Reflective Assignments
● Additional Instructional Time

Level 2: Intensive student staff support team interventions and referral to appropriate governmental
or community-based agencies for additional support.

The following interventions are examples but not an exhaustive list of supports that may be
appropriate when the behavior has continued to negatively influence the learning experience of
the student and others.

● Attendance Intervention Plan
● Behavior Intervention Plan
●Mediation
● Counseling
● Restorative practices/circles
● Referral to Community Based Mental Health Agency
● Referral to CFSA or Court Social Services regarding attendance

Level 3: In-school suspension and continued student staff support team intervention (No more than
3 consecutive days)
The following interventions are examples but not an exhaustive list of support that may be behavior
on the school community and/or when documented interventions and supports have been put in
place but the behavior is escalating.

● Loss of Privileges
● Confiscation of Inappropriate Items
● Community Service

Level 4 Out of school suspension and continued student staff support time intervention (5 consecutive
days or less) May be appropriate when a student attempts or willfully causes or threatens to cause
bodily injury to another student who requires more than minor medical attention or emotional
distress that requires more than minor professional treatment or counseling.

Procedures for Suspension In-School/Out-of-School

1. All notices regarding disciplinary action will be provided to the parent in writing on the date
the school makes a decision to suspend the student and must be signed by a school
administrator or designee.

2. In-school suspension: The school administrator or designee may place a student in in-school
suspension for no more than 3 consecutive days per year incident and no more than 10
cumulative days in a school year.



3. Out-of-School Suspension: The school administrator or designee may suspend a student for no
more than 5 consecutive days per incident and no more than 7 days in a school year. *At the
discretion of the School Administration, a student may be required to return to school with a
parent or guardian for the entire academic day or extended time period as opposed to
out-of-school suspension.

4. Students receiving in-school suspension will be provided with access to grade-level lessons as
well as counseling on the infraction.

5. Once a student is suspended, a student out of school assignment file and or access to the
school's digital platform will be made available for the parent to retrieve within one business
day.

6. For students with IEPs, 504 plans, and students who are in the process of being evaluated for
special education who are suspended for more than 10 days in a school year, a
multi-disciplinary team will review all relevant educational records contained in the student’s
violation of school rules was a manifestation of the student’s disability.

Procedures for Appeal

● Upon notification of disciplinary action, a parent/guardian shall have 48 hours to contact the Liberty
Grove Schools administrator to request a meeting

● During the meeting, the administrator along with the parent and student and any other relevant
individuals will review the infraction and discuss alternatives to the disciplinary actions if requested.

BEHAVIOR AT SPECIAL EVENTS

Students and parents represent Liberty Grove Schools when they are at school-sponsored events. Just as
high academic standards are expected at Liberty Grove Schools, so are high behavior standards. At
sporting/special events there is no booing, cursing, stomping of feet, or disputing the calls of the
referee/persons of authority. Each student is there to improve his/her own performance and to learn
from playing the game or participation in the activity.

• We do not hiss, boo, stomp, or use other degrading mannerisms or language at any time.
• We cheer strongly for our team, but we do not distract the other team from doing their best.
• We remember that anybody can win graciously, but it takes a real true sportsman to lose
gracefully.
• We do our best to stay in our seats and cheer for our team.
• We always make our guests welcome.
• Once a child comes to an event, he/she is to stay in the gym/building.
• Unsupervised or disruptive students or adults can be asked to leave if behavior dictates.

BIRTHDAYS



Students will be recognized on the daily announcements and will receive a token from the office to
acknowledge their special day. We realize this is important to our children. Due to student health needs
such as diabetes and food allergies, as well as being in compliance with the State Wellness Policy,
cookies, cupcakes and other sweets are NOT ALLOWED to be brought in for birthday celebration
purposes. Any student birthday celebration/recognition must be approved, in advance, by the teacher.
Please refrain from having flowers, balloons, etc. delivered to school. Birthday invitations are not allowed
to be distributed at school.

BULLYING/ SEXUAL HARASSMENT/ DISCRIMINATION

It is the policy of Liberty Grove Schools to maintain a learning environment that is free from bullying,
discrimination, and sexual harassment. It shall be a violation of LGS policy and the rules set forth by the
Liberty Grove Schools Student Rights and Responsibilities Handbook for any student to bully,
discriminate or harass another student through conduct or communications, including of a sexual nature.
Sexual harassment shall consist of unwelcome sexual advances, requests for sexual favors and other
inappropriate verbal or physical conduct of a sexual nature when made by any student to another
student or employee. Bullying is overt, unwanted, repeated acts or gestures, including verbal or written
communications or images transmitted in any manner (including digitally or electronically and through
the use of cellular telephone or other wireless, cellular communication device); physical acts committed,
aggression, or any other behaviors committed by a student or groups of students against another
student with the intent to harass, ridicule, humiliate, intimidate or harm the other student and create for
the targeted student an objectively hostile school environment that: places the targeted student in
reasonable fear of harm to the targeted student’s person or property; has a substantially detrimental
effect on the targeted student’s physical or mental health; has the effect of substantially interfering with
the targeted student’s academic performance; or has the effect of substantially interfering with the
targeted student’s ability to participate in or benefit from the services, activities, and privileges provided
by the school. Reports of bullying, discrimination, harassment and/or sexual harassment should be made
to the school principal. Complaints can be made either verbally or in writing using the Liberty Grove
Schools Report and Incident Form which can be obtained from the school principal. Liberty Grove
Schools is committed to providing a safe, positive, productive, and nurturing environment for all its
students. Bullying behavior towards a student whether by other students, staff, or third parties is strictly
prohibited and will not be tolerated. Any student who believes he/she has been or is currently the victim
of bullying or is aware of a situation involving bullying should immediately report the situation to an
adult. All complaints about bullying behavior shall be promptly investigated.

SCHOOL CLOSURE

The EXECUTIVE DIRECTOR is the final authority on the closing of school due to inclement weather or
other emergencies. Announcements of school closings or delays will be made as early as possible.
PLEASE DO NOT CALL THE SCHOOL since telephone lines must be kept open. Forms of Communication:

• Inclement weather information will be sent home to parents before the inclement weather
season begins.

• The schools status will also be posted on the website and social media sites.
• A School Messenger notification will be sent regarding a delay or closing of school during



inclement weather by 6:00 a.m. In the event that school is delayed and weather conditions
deteriorate, an announcement to close schools will be made by 6:30 a.m.

Two Hour Delay: When schools are on a two-hour delay, students may not be dropped off before 9:20
a.m.

CELL PHONES/WIRELESS COMMUNICATIONS DEVICES

In accordance with Indiana SENATE ENROLLED ACT No. 185. SECTION 1. IC 20-26-5-40.7

Students may bring their cell phones to school but cannot have them out during instructional time
within academic classes. Cell phones/wireless communication devices should be turned off and kept in
their backpacks. Students are also allowed to turn in their cell phones and/or wireless devices to be
stored by their classroom teacher at the beginning of the academic day. Teachers will return stored
phones at the end of the academic day. Cell phones will be permitted for emergency use only. If a
student has their cell phone/wireless communication device out while in school, it will be confiscated by
a staff member and stored. The cell phone/wireless communication device will not be released back to
the student. A parent/guardian will be called to pick up the cell phone or wireless device in the school
office or from a school administrator during school business hours. Liberty Grove Schools or its staff is
not responsible for lost, damaged, or stolen cell phones/wireless communication devices. Failure to
comply with these rules may result in disciplinary action.

CONFERENCES

The best progress for your child demands a close line of communication and understanding between the
parent and the teacher. This can be realized best through individual parent-teacher conferences that may
be initiated by either parent or teacher. Teachers and staff are always available for conferences when
children are not present in the classroom. Please schedule conferences in advance by communicating
with the teacher. There is one Parent Teacher Conference Day designated by the school. You may
schedule an appointment during this time to discuss your child’s classroom performance with the
classroom teacher.

DRESS CODE

The administrators, staff, and parents of Liberty Grove Schools believe that the way students dress for
school affects their learning. Students who come dressed appropriately for learning are less distracted
and are better prepared to learn. Therefore, Liberty Grove Schools has implemented a mandatory
uniform dress code policy.

Tops:
Liberty Grove Schools will provide the following for ALL students:

● Red Sweater with Liberty Grove Logo
● Red Vest with Liberty Grove Logo
● Plaid Tie (for males)
● Plaid CrossBow (for females)

Bottoms:



Families should provide the following for each child:
● White button down shirt (long sleeve and short sleeve
● Navy blue, dark grey, and light grey bottoms

○ Please note: shorts and skirts are permitted as weather changes throughout the year
● Leggings must be solid white or solid navy blue
● TOPS MAY NOT BE SKIN TIGHT OR OVERSIZED. MID-SECTION MAY NOT BE EXPOSED WITH

RAISED ARMS.
● Shirts, or other undergarments, worn underneath the uniform polo shirt must be solid white or

solid navy blue with no pictures (i.e. T-shirts, undershirts).
● No other colors, decorations, emblems, logos, etc. are allowed unless specifically approved by a

member of the Liberty Grove Schools Administrative Team
Shoes:

● ONLY closed toe shoes are permitted, including sneakers and boots
● Flip flops and slides are not permitted under any circumstances to be worn with any Liberty

Grove Schools uniform.
Accessories:

● Earrings and other accessories may be worn in the appropriate places. There should be no nose
rings or visible tattoos.

● There is to be no headgear, i.e do/du-rags, bonnets, skull caps, scarves, slap caps, except in the
case of religious or medical reasons, worn in the building

● All clothing and accessories should be free from inappropriate language or graphics.

DRILLS FOR EMERGENCY PREPAREDNESS

In accordance with state laws classes at our school will discuss emergencies and will participate in
periodic safety drills. The purpose of each drill is to teach the children how to respond quickly and safely
in the event of an emergency. Emergency information is located in each room in the building. Evacuation
procedures are also posted throughout the school.

Fire Drills: The purpose of the fire drill is to teach the children how to evacuate the building in a rapid,
orderly, and safe manner. These are held monthly.
Tornado Drills: Students are taught to take shelter in a structurally sound location on the first floor of the
building with no windows. Students sit on the ground and place his/her hands on their heads. Tornado
drills are scheduled each semester.
Intruder/Man-made Drills: These drills are also scheduled regularly during the year. Students and
teachers “take cover” to get out of harm’s way should an intruder be on school grounds or other
potentially harmful situation that constitutes appropriate action to ensure safety.

These emergency drills will be done under the direction of the principal with records of these drills being
kept in the principal's office. Drills are taken very seriously. Misbehavior will result in consequences. One
day the drill may not be a drill, but a real emergency. We must be prepared. Any and all persons in the
building must participate in the drills when they are conducted. During severe weather, we WILL stay
tuned to the National Weather Service for up-to-the-minute reports. If severe weather occurs at
dismissal time, we will hold the buses until the EXECUTIVE DIRECTOR deems that it is safe for children to
be transported home. Parents may be asked to wait until severe weather passes before transporting
their child home in a car. This is a safety precaution for you and our students.



ELECTRONIC DEVICES

Electronic devices may be utilized to enhance the education of children per the Liberty Grove Schools
Responsible Use/Internet Safety Policy. This policy excludes mp3 players, handheld gaming & music
devices used for recreation. All students are expected to:

• Use digital devices, networks and software in school for educational purposes and activities.
• Bring Chromebooks to school each day charged and ready for use.
• Leave a protective case/shell on Chromebook at all times.
• Keep my personal information (including home/mobile phone number, mailing address, and
user password) and that of others private.
• Show respect for myself and others when using technology including social media.
• Give acknowledgement to others for their ideas and work.
• Report inappropriate use of technology immediately.

MEDICATION AND HEALTH

It is school board policy that prescription medications or over-the-counter medications will not be
administered by school personnel unless detailed guidelines are followed. (This includes cough medicine,
aspirin, or other medications frequently used in the home by parents). In order for school personnel to
administer medication:

• The health form must be completed in detail by the parent/guardian and signed by the
prescribing healthcare provider each school year: Permission Form for Medication
• Prescription medication must be in the original prescription bottle and over-the-counter
medication must also be in the original container and labeled with the child’s name.

Medication Forms: Authorization forms for giving medication at school may be obtained from the school
Health Office. Under no circumstances should a child take prescription or over-the-counter medications
to class. They must be turned in to the office so they can be administered properly. Safety is our first
priority.

Vision and Hearing Screening: Hearing screening tests for students in grade four are provided annually
by the nurse or speech therapist. Vision screening tests for grades 1, 3, and 5 are provided annually by
the health assistant. After the testing is performed, a form is sent home to the parents of those students
whose screenings or tests indicate potential problems.
Peanut Allergies: Peanut Allergies are becoming more prevalent among children. In order to maximize
the safety of all students, we ask that you refrain from sending peanuts or peanut products into school
or classroom as a snack for your child or a treat for your child’s classroom.

PARENT VOLUNTEERS

We encourage you to be an active participant in school activities. Whether you can help out with
celebrations, work at the school festival and events, or volunteer in the classroom, we welcome your
help. Parents must make arrangements with the classroom teacher before volunteering. An expanded
criminal history background check is required when volunteers engage in regular and continuous (weekly
or more often) direct contact with students which takes place without the supervision of a Liberty Grove
Schools employee. Expanded checks require a copy of the volunteer’s driver’s license. Limited criminal



history background checks are required for day field trips and classroom helpers who are supervised at
all times by a LGS employee. Criminal history background checks must be submitted and processed prior
to volunteering. A volunteer will not need to submit a new criminal history background check each year
so long as they volunteered the previous year. Background checks require 10 days to process. Visitors
must notify the teacher in advance to visit and/or volunteer in the classroom. Volunteers/visitors who
have not made prior arrangements with the teacher will not be permitted entrance to the classroom.
Upon entrance to the office, the visitor will be asked to sign in, will be asked to submit their driver’s
license and will be given a visitor’s lanyard or visitor badge that must be worn during the entire visit.

POWERSCHOOL PARENT PORTAL

PowerSchool is the district’s web-based student management system where student information is
collected and stored. The Portal is the “doorway” into the system giving parents access to information
about their children 24 hours a day, seven days a week. The PowerSchool Parent Portal gives parents and
students access to real-time information that includes attendance, teacher comments and grades. From
within the parent page, the parent can also choose to have notifications emailed to them at regular
intervals. All student information is delivered securely and can only be viewed by using the username
and password supplied by the school. Please note that at the beginning of each term, you may see zeros
or wild shifts in the class average of your child. When there are only one or two assignments in the
gradebook, a low or high score can make a dramatic change in the overall grade average. The gradebook
instantly recalculates the overall grade as every assignment is entered.

If you need assistance in setting up your parent account or in accessing your current account, please
contact the school office.

RESTRICTED ITEMS

All objects other than required school materials must be approved by the classroom teachers before
bringing them to school e.g., iPods, tape recorders, CD players, video games, playground equipment,
toys, etc. These items are prohibited to be used in the school building during the school day and will be
confiscated if any disruption occurs.

Occasionally children bring potentially dangerous toys and other items to school. Certain items are
forbidden and will be confiscated. These include all toy guns, knives, matches, cigarette lighters, clackers,
and pointed objects. This includes any toy that resembles the previously mentioned items. Certain toys
may be brought to school only after special permission is granted by the teacher. Naturally, parents may
reclaim any confiscated object. No trading or selling will be allowed during school hours. The school is
not responsible for the loss or damage of these items. No items that could create a distraction to the
learning environment or cause safety concerns will be allowed.

SECURITY

In an effort to maximize the safety of our school community, all exterior school entrances and classroom
doors will remain locked for the entire day. We appreciate your cooperation with these important steps
to ensure that our schools are safe:



Entry into Building: All visitors must enter the building by the main entrance using the intercom system
next to the door to request access. They will be asked, through the intercom, to state the reason for their
visit and to show identification. The office staff will monitor the visitors and grant entrance into the
building. Please be patient as sometimes the office staff is 18 busy answering phones and attending to
students. Please do not open doors for others or allow others to enter the building behind you and
bypass security measures. This will help ensure the safety of our school community. All visitors are
required to comply with this rule.

Taking Your Child to the Classroom: Do not go to a teacher’s room before checking in at the office. If you
do not have an appointment, it is likely classroom instruction will be interrupted; but you can leave a
message for the teacher at the office and he/she will phone you to set up an appointment. Please
understand that this procedure is for the academic success and the ultimate safety of your child. A staff
member will be happy to escort any student to their classroom if necessary. It is imperative classrooms
are not interrupted once the instructional day has begun.

Daily Visitor Log: In order to visit/volunteer in the classroom, visitors must contact the teacher in
advance, receive permission from the teacher, and be included on their daily visitor log. Visitors not
included on the daily visitor log will not be permitted entrance to the classroom. A parent who wishes to
attend a class party must communicate with the school twenty-four hours in advance.

Office Hours: Please remember the office closes at 3:30 p.m. and there will be no one to answer the
door after this time. After School Hours: Students will not be permitted to return to the classroom after
dismissal for forgotten items such as homework, books, projects, etc.


